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	1.0
	OBJECTIVE:

	
	To lay down a procedure to creating Bar Code for shipper in case of Export products.

	
	


	2.0
	SCOPE:

	
	This procedure is applicable to …………..



	3.0
	RESPONSIBILITY:

	
	Officer/ Executive- Production: for creating new batch number and printing of Bar Code Label.

Manager- Production: (for Authorization of the New Batch Number)  

Head – Production/ Designee: for SOP compliance and printing of additional bar code label.



	4.0
	DEFINITION (S):

	
	NA



	5.0
	PROCEDURE:

	5.1
	For adding new batch number -

	5.1.1
	‘Log In’ in the PROCON TRACKER® software through MEMBER log In identification and password.

	5.1.2
	Enter in to the ‘Batches’ screen.

	5.1.3
	Select the ‘New’ in the ‘Batch state field’ and click on ‘Add’ button. 

	5.1.4
	 ‘Log In’ screen open to ‘Log In’ the software for creating new batch.

	5.1.5
	Select the Product Code, Plant, Client Name, Package Type and Export Country from the list.

	5.1.6
	Enter the Batch No., PO Number, PO Quantity and Expiry Date.

	5.2
	Batch authorization

	5.2.1
	Click on the ‘Batch Authorize’ button.

	5.2.2
	New ‘Log In’ screen open to authorize the batch for the ‘Manager’ after log in Batch authorize automatically.

	5.3
	Printing of bar code label

	5.3.1
	Click on the ‘Product Name’ of the batch in authorized status through member ‘Log In’.

	5.3.2
	Click on ‘Print Button’ New window with the bar code label open to take the Print of the Labels.

	5.4
	Printing of additional bar code label

	5.4.1
	Click on the Product Name of the batch in authorized status through Head Log In.

	5.4.2
	Click on Print Button, New window with the Bar code Label open to take the Print of the Labels.

	
	

	6.0
	ABBREVIATION (S):

	
	 GTIN: Global Trade Item Number
	

	
	 PO : Purchase Order


	

	7.0
	REFERENCE (S):

	
	NA

	
	

	8.0
	ANNEXURE (S):

	
	NA

	
	

	9.0
	DISTRIBUTION:

	9.1
	Master Copy                  : Quality Assurance 

	9.2
	Controlled Copy (s)         :  Quality Assurance, Production department               

	9.3
	Reference Copy (s)
	:
	Quality Assurance, Production department 


